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	CONTROLLED CHECKLIST TITLE:

CLIENT FILE CHECKLIST
	Document No.:
	 AIHCO/CL/005E

	
	
	Revision No.:
	03

	
	
	Date of Issue
	Oct 2024



	Company Name of company:
	

	Address:
	

	ABN:
	

	Ref/Registration No:
	

	No of Employees
	

	Targeted countries for export
	

	Technical Persons:
	

	Email
	

	Company Website
	

	Date:
	


	Category Code:
(See Below)
	
	Category:
	
	Sector
	

	Assessment Scope:
	Assessment of Compliance with GSO 2055-1 

	
	Assessment of Compliance with Malaysia MS: 1500:


	Section
	Description
	Filling
	Done
	Remarks

	1
	Company Information
	Have you filled out list and signed Halal Application Form
	
	

	
	
	Have you filled and signed Certification Agreement Form
	 
	 

	
	
	Have you filled out list or Raw Materials Form for each product
	 
	 

	
	
	Do you have an ASIC Company Extract or Business Registration
	 
	 

	
	
	Do you have Local Government Registration to operate 
	 
	 

	
	
	Does your business have a Government Export Licence
	
	

	
	
	What is your Accreditation Standard that you are approved for
	 
	 

	2
	Halal Team
	Do you have a Halal Team Organisation Chart
	 
	 

	
	
	Do have a Muslim Staff in your Halal Team
	 
	 

	
	
	Do you have a Halal Policy and Procedure System
	
	

	3
	Products
	Do you have an integrated Halal Approved Suppliers Program 
	 
	 

	
	
	Do you have a list of Approved Halal Suppliers
	
	

	
	
	Do you have Ingredients Listing for each product 
	 
	 

	
	
	Do you have a list of processing aids not included in products listings
	
	

	
	
	Does your Products contain Fats, Oils, Meat Derivate or Extracts such as Gelatine or Rennet
	
	

	
	
	Do products contain Food Additives
	
	

	
	
	All Food Additives should be declared
	
	

	4
	Process
	Do you have Site Floor Plans
	 
	 

	
	
	Do you have a Site Flow Diagram
	
	

	
	
	Do you have a Production Flow Diagram (HACCP diagram)
	 
	 

	
	
	Does you Production Flow Diagram include Halal CCP’s
	
	

	
	
	Is your facility free from porcine/pork products?
	
	

	
	
	Do you have a Halal Production Schedule
	
	

	
	
	Do you have a Cleaning Procedure and copy of cleaning schedules
	
	

	
	
	Do you have a Pest Control Program
	
	

	
	
	Do you have an Internal Testing Laboratory Facility
	
	

	5
	Proof
	Do you have Halal Certificates from your Suppliers list
	 
	 

	
	
	Are your Halal Certificates Current and up to date
	
	

	
	
	Do you have a Contractual Arrangement with a Third Party Manufacture
	 
	 

	
	
	Please provide the Contractual Agreement from Third Party Manufacture
	
	

	
	
	Do have a Contractual Arrangement with a Third Party Pest Controller 
	
	

	
	
	Please provide the Contractual Agreement from the Third Party Pest Controller
	
	

	
	
	Do you have a Contractual Arrangement with a Third Party Transportation Company
	
	

	
	
	Please provide the Contractual Agreement from the Third Party Transportation Company
	
	

	
	
	Please provide Internal Laboratory Reports (Chemical and Microbiological)
	 
	 

	
	
	Do you have Contractual Arrangement with Third Party Laboratory Body
	
	

	
	
	Please provide Contractual Agreement with Third Party Laboratory Body
	
	

	6
	Reports
	Please provide the last Internal Audit Report
	 
	 

	
	
	Please provide Non-Conformance Reports/Corrective Actions
	 
	 

	
	
	Please Provide External Random Laboratory Testing Report
	
	

	
	
	Please note that testing is according to the manufactures product. If you manufacturing animal products, you shall be required to test for species looking for porcine. If you are, a beverage required for testing alcohol. If you are foods, (Non-animals) require you to testing for allergens. Pharmaceuticals you would be required to test for alcohol and species if you are using Gelatin capsules. 


	
	


	Category codes
	Categories
	Examples of sectors

	A
	Farming 1 (Animals)
	animals: fish; egg production; milk production; beekeeping; fishing; hunting; 

	B
	Farming 2 (Plants)
	fruits; vegetables; cereals; spices; horticultural products

	C


	Processing 1 (Perishable animal products)
	includes all activities after farming, e.g. animal slaughtering, poultry, eggs, dairy and fish products

	D
	Processing 2

(Perishable vegetable products)
	fresh fruits’ fresh juices; preserved fruits; fresh vegetables; preserved vegetables

	E


	Processing 3

(Products with long shelf life at room temperature)
	canned products; biscuits; snacks; oil; drinking water; beverages; pasta; flour; sugar; salt

	F
	Feed production 
	animal feed; fish feed

	G
	Food Service 
	hotels; restaurants

	H
	Distribution
	retail outlets; shops; wholesalers

	I
	Services
	water supply; cleaning; sewage; waste disposal; product development, process and equipment; veterinary services, Islamic financial services

	J
	Transport and storage
	transport and storage

	K
	Equipment manufacturing 
	Industrial equipment; vending machines

	L
	Chemical and Biochemical manufacturing
	Food additives; dietary supplements; cleaning agents; processing aids, microorganisms

	M
	Packaging and wrapping material manufacturing
	packaging and wrapping material

	N
	Other materials manufacturing
	cosmetics, textile, leather products etc.
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